Technology Assessment Profile
Category:  Computer Knowledge and Skills
Sub-Category: General computer knowledge and skills
Question 1: General computer knowledge and skills. Rate your skill level in this area.
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	Not Applicable: I do not have any of the skills listed below.
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	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	I can identify hardware components, peripherals and their purpose.
	I know how to use icons, windows and menus.
	I incorporate general knowledge of basic hardware and software into lesson design as appropriate (i.e. vocabulary, naming and saving conventions, printing, etc).

	I can identify icons, windows, and menus.
	I know how to use basic peripherals (i.e. CD-ROM, storage media, etc).
	I know how to perform regular computer maintenance tasks, (i.e. rebuilding the desktop, defragmenting the hard drive, running scan disk operation).

	I know how to start up and shut down computers and peripherals.
	I know how to use software from a disk, hard drive, or CD-ROM.
	I select and use appropriate anti-virus software.




	I know how to use a mouse. 
	I know how to initialize, format, and name diskettes.
	I have my files and programs organized.



	I know how to insert and eject diskettes, CD-ROMs, etc. [image: image5.png]



	I know how to copy documents between the computer and diskettes.
	I know how to adjust memory allocation to applications, if needed.

	I know how to start an application and create a document.
	I can open and work with more than one application at a time.
	I can access and change my control panels.

	I know how to name, save, saves as, retrieve, and revise a document.
	I know how to organize the desktop.


	I know how to set software preferences.



	I know how to create, name/rename folders and files.
	I can choose my printer location (select a printer).
	I know how to install software.

	I know how to print a document.
	I regularly use print preview and options.
	I know how to share files and printers on a network.

	I know how to restart a frozen computer.


	I know how to solve simple printer problems with a directly connected printer.
	I am comfortable troubleshooting common hardware, software, printing, and network problems before accessing the appropriate level of support.



	I can identify directly connected or networked printer problems.
	I know how to troubleshoot basic hardware, software, and printing problems before accessing the appropriate level of support.
	I select and use effective classroom management techniques using technology in a limited number of educational settings.

	I am aware of various models for classroom management of technology tools.
	I know how to check cables for proper attachment to computer, peripherals, and power outlets.
	I am comfortable teaching others how to use effective classroom management techniques using technology in various educational settings.

	I am aware of appropriate applications of technology as an educational tool.
	I can explain various models for classroom management of technology tools.
	I participate in the selection processes for purchasing technology tools for my site.

	
	I can cite examples of appropriate applications of technology as an educational tool.
	I select and implement appropriate technology tools to support the teaching and learning process.


Category:  Computer Knowledge and Skills

Sub-Category: Internet Skills

Question 1: Internet skills. Rate your skills in this area.
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	Not Applicable: I do not have any of the skills listed below.

	[image: image7.jpg]



	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	I can launch an Internet browser and use the tool bar.
	I know how to change the settings on an Internet browser tool bar.
	I know how to rename and organize links in a web browser Favorites or Personal toolbar.

	I can access the help feature of an Internet browser to find information on using the browser.
	I know how to refresh or reload a web page in an Internet browser.
	I know how to configure page setup in an Internet browser to print citation resources.

	I know how to access the history feature to view a list of previously visited web sites.
	I can configure preferences for an Internet browser.
	I know how to use and manage multiple windows in a browser.

	I know how to hide and display the toolbar on an Internet browser.
	I can set the home page in an Internet browser.
	I know how to designate the helper applications to be used to open files that I download from the Internet.

	I know how to access the Internet through a modem or network connection.
	I know how to copy text on a web page and paste it into a document on my computer.
	I know how to export my bookmarks as an html file and open them using another computer or browser.

	I know how to change window sizes in a browser.
	I know how to copy graphics on a web page and paste it into a document on my computer.
	I know how to add or delete a bookmark in an Internet browser.

	I know how to point and click to navigate on existing links.
	I know how to download files from the Internet to my computer.
	I know how to organize bookmarks into sections and/or folders in an Internet browser.

	I know how to save a web page as a file on my computer.
	I know how to access bookmarks in Internet browsers.
	I can troubleshoot URL address errors (i.e. 404 errors) to find the web site I am trying to access.

	I know how to enter a URL to access or open a specific web site.
	I can explain the anatomy of a URL.
	I regularly use chat, newsgroups, and threaded discussions lists to communicate with members of a group.

	I can explain basic Internet terminology (i.e. HTML, URL, links, download, etc.).
	I regularly use email to communicate with others.
	I use the Internet and other electronic reference tools as a resource for lesson development.

	I can explain the use of email as a means of communication with others.
	I regularly use email to communicate with members of a group. (i.e. listserv or personal distribution list)
	I use the advanced search features of a search index, search engine, metasearch tool, or an electronic reference resource.

	I can explain how chat, newsgroups, and threaded discussion lists are used to communicate with members of a group.
	I can explain the differences among a search index, a search engine, and a metasearch tool.
	I use multiple search strategies to locate and validate information.

	I know how to do a basic keyword search using an Internet browser or electronic reference source.
	I know how to use Boolean logic in a search.
	I regularly implement procedures and classroom management techniques addressing Internet use in the classroom for instruction.

	I am aware of issues involving the use of the Internet in the classroom for instruction.
	I know how to conduct natural language searches. 
	I incorporate information literacy strategies into lesson design.

	I evaluate the information I locate on the Internet for accuracy.
	I can explain the issues involving the use of the Internet in the classroom (i.e. AUP, copyright, student safety, classroom management, etc.).


	I use a wide variety of sources such as Internet, electronic reference, and others, when conducting research.

	I determine if the source of the information I locate on the Internet is credible and unbiased.
	I organize the information I access to improve my ability to analyze and interpret the results.
	I select and implement Internet resources into my classroom lessons.

	I am aware of Internet resources that can be used for student learning and/or classroom management.
	When conducting research, I analyze and interpret the information I locate.
	I select and use effective classroom management techniques utilizing Internet resources.

	
	I filter information for relevancy to the lesson and content.
	

	
	I assess Internet resources to determine if they would be appropriate for integrating into a lesson and/or for classroom management.
	


Category:  Computer Knowledge and Skills

Sub-Category: Email Skills

Question 1: E-Mail skills. Rate your skill level in this area.
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	Not Applicable: I do not have any of the skills listed below.
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	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	 I can explain the three main components of an email address.
	I know how to create and use an address book.
	I know how to manage an address book (i.e. setting up mailing groups, importing data from other applications).

	I can explain telecommunication terms, (i.e. CC, BCC, Signature, attachment, etc.).
	I can recognize and use web links embedded in a message.
	I know how to locate, open, and manage attached files.

	I know how to launch an email program, retrieve, read, and send email.
	I regularly use CCs and BCCs email to interact with one or a group of people.
	I compose email messages that compensate for the reader not seeing my body language or hearing my voice inflections.

	I know how to save, print, and delete email as appropriate.
	I regularly use reply to sender, reply to all, and forwarding as appropriate.
	I employ email as a tool to interact with and provide information to students, parents and other community members.

	I compose, edit, and send new email messages.
	I can describe the uses of email in the classroom for connecting with others such as: keypals, global classrooms, parallel problem-solving, mentoring, etc.
	I select and implement effective classroom management techniques using email in a limited number of educational settings.

	I can explain procedures and processes for use of email in the classroom.
	I design curricular lessons that utilize email as a part of the activity.
	I select and implement appropriate email tools to effectively support the teaching and learning process.

	I can explain netiquette to my classroom, co-workers, and other members of the community.
	I practice appropriate netiquette related to email.
	I regularly incorporate netiquette practices in my classroom instruction.

	I can explain issues surrounding student safety and security.
	I implement practices related to issues of personal safety and security with regard to email.
	I regularly implement student email safety and security procedures in my classroom instruction.


Category:  Computer Knowledge and Skills
Sub-Category: Word processing skills

Question 1: Word processing skills. Rate your skill level in this area.
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	Not Applicable: I do not have any of the skills listed below.
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	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	I can identify word processing terms, such as font, style, tab, margin, table, etc.
	I know how to preview a document to identify layout or print problems.
	I know how to find and replace text within a document.

	I can open, save, print, and delete a document.
	I regularly use basic proofing tools (i.e. spell check, grammar check, etc.).
	I know how to save word processing documents in other file formats (i.e. TXT, HTML, RTF, etc.).

	I know how to type, select, correct, and delete text within a document.
	I know how to access and use the program Help function.
	I know how to retrieve documents with the Find File command.

	I know how to apply and change fonts, characters, and paragraph formatting as appropriate.
	I know how to navigate in a large document.


	I know how to format text in columns with different fonts and colors.


	I know how to create tables using built-in software assistance (i.e. wizards, etc.).
	I know how to copy, cut, and paste text within and between documents. 
	I create templates for personal and/or student use.

	I transcribe handwritten documents into word-processed documents.
	I can use styles to change the appearance of paragraphs and outlines.
	I regularly use word processors to create lesson plans, articles, reports, etc.



	I can create a simple word-processed document.
	I regularly use templates to create documents.
	I regularly design lessons that utilize word processing as part of the activity.

	I know how to adjust tabs and margins.
	I regularly create enhanced word-processed documents for classroom use, (i.e. student worksheets, lesson handouts, etc.).
	I enhance documents by inserting graphics. 

	I know how to change on-screen view mode and magnification.
	I know how to apply borders to documents.
	I incorporate drawing tools as appropriate.

	
	I know how to create numbered and bulleted lists.
	I know how to resize and relocate graphics within a document.

	
	I know how to add and delete page breaks, and create headers and footers.
	


Category:  Computer Knowledge and Skills
Sub-Category: Presentation software skills

Question 1: Presentation software skills. Rate your skill level in this area.
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	Not Applicable: I do not have any of the skills listed below.
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	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	I can define presentation and multimedia terms (i.e. slides/cards, slideshow, hype-navigation, etc).
	I regularly use available tools (i.e. drawing, text, etc.).
	I know how to create a presentation to automatically play using timed settings.

	I know how to create, open, modify, and save presentations.
	I know how to connect, configure, and troubleshoot peripheral devices for presentation. 
	I know how to organize presentation resources in a folder on the desktop or server.

	I can define available tools (i.e. drawing, text, etc).
	I know how to insert or change slide or card design.
	I know how to apply transitions and effects, if appropriate, to slides or cards.

	I know how to use templates or wizards to create new presentations.
	I know to how re-arrange the order of the slides or cards in the presentation.
	I know how to create presentations that are clear and easy to understand.

	I know how to insert text, format text, or add text boxes to a presentation.
	I know how to create and edit navigational buttons to help users move through a presentation
	I know how to record and insert sound into presentation.

	I know how to add new slides or cards.
	I know how to incorporate sound.
	I know how to edit clip art (if appropriate).

	I know how to navigate using scrollbar, slide sorter, menu, key commands, etc.
	I can define different image types (i.e. TIFF, GIF, PCX, etc).
	I print handouts that enhance the instructional objectives (i.e. outlines, notes, etc.).

	I know how to switch between different page views.
	I know how to incorporate hypertext links, animations from library, movies from library, and clip art from other sources.
	I regularly design curricular lessons that utilize multimedia to enhance learning outcomes.

	I know how to apply backgrounds and objects appropriately.
	My documents demonstrate an understanding of basic design elements (i.e. color, design, space, and composition, etc.).
	I follow fair use and copyright law for text, graphics, and sound.



	I know how to print presentation slides.
	I know how to print using advanced printing options.
	

	I can describe the educational uses of presentation software.
	I know how to create cards or slides using effective design to enhance communication.
	

	
	I use appropriate background and text colors to ensure clarity and readability.
	

	
	I organize information in a clear, consistent way for the viewer.
	


Category:  Computer Knowledge and Skills
Sub-Category: Spreadsheet software skills
Question 1: Spreadsheet software skills. Rate your skill level in this area.
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	Not Applicable: I do not have any of the skills listed below.
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	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	I know how to create, open, and save a spreadsheet.
	I can define spreadsheet terms (i.e. cells, alignment, formula, etc).
	I know how to move or copy sheets between spreadsheet files.

	I know how to navigate using the mouse and tabs.
	I know how to sort cells.
	I know how to align and rotate text and numbers within a cell.

	I know how to undo unwanted changes.
	I know how to replicate a formula or range of cells (i.e. "fill").
	I know how to change size, placement, and title of charts.

	I know how to locate cells based on column/row addresses.
	I know how to create simple bar or pie charts, create a variety of charts and label graphs appropriately.
	I know how to import/export charts and data into other applications (i.e. word processing, etc).

	I know how to select, move, copy, delete, clear and insert cells.
	I know how to select charts for appropriate data representation.
	I know how to save in a variety of formats (i.e. Tab Delimited, CSV, DBF, DIF, SYLK, etc).

	I know how to change typeface, font size and other cell attributes.
	I know how to add shading and borders.
	I utilize grade book templates.

	I know how to select an entire column or row.
	I know how to change text cell alignment and justification.
	I maintain student records in a spreadsheet.

	I know how to resize cells and rows.
	I know how to create formula cells (i.e. sums, average, etc).
	I import/export charts and data into a word processing application.

	I know how to enter text and data into specific cells.
	I know how to format cells for appropriate content (i.e. text, decimal alignment, currency, etc.).
	I regularly design curricular lessons requiring use of spreadsheets.

	I know how to adjust layout and margins.
	I know how to create and edit headers, footers, and page numbers.
	I regularly create appropriate charts for a content lesson.

	I know how to use print preview and print document with title.
	I know how to change page margins.
	

	I know how to set up print options for grid lines, zoom, etc.
	I know how to search for and replace text within a document.
	

	I can describe the educational uses of spreadsheets.
	I know how to print a specific range of cells, pages, and sheets.
	

	
	I occasionally create new spreadsheets related to content area.
	


Category:  Computer Knowledge and Skills

Sub-Category: Database software skills

Question 1: Database software skills. Rate your skill level in this area.
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	Not Applicable: I do not have any of the skills listed below.
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	Beginning user: I have the majority of the skills listed below in column 1.
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	Intermediate user: I have the majority of the skills listed below in column 1 and 2.
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	Proficient user: I have the majority of the skills listed here below in column 1, 2 and 3.


	Beginning Level
	= Column 1

	Intermediate Level
	= Column 1 & 2

	Proficient Level 
	= Column 1 & 2 & 3


	Column 1
	Column 2
	Column 3

	I know how to format fields to reflect appropriate data (i.e. date, name, currency, etc).
	I can explain differences among report, query, search, and find.
	I know how to add/edit headers and footers.



	I know how to create, open, and save a database.
	I use print preview to identify print and layout problems.
	I know how to sort, match, and go to specific records.

	I can define database terms (i.e. records, fields, etc.).
	I know how to find and replace data in records and fields.
	I know how to import/export data from a database.

	I know how to select, move, copy, delete, clear and insert fields and records.
	I know how to create and modify report layouts.

	I know how to merge database information with word processing documents to produce "form letters."

	I know how to use Find command to locate a specific record.
	I know how to find or define data to print only required records (i.e. students reading at grade level, students with 3.0+ GPA, etc).
	I regularly create new layouts or edit existing layouts for specific productivity or curricular goals.



	I know how to enter text and data into appropriate fields.
	I know how to import data from other applications.
	I regularly develop student assignments that require management and manipulation of a variety of data.

	I know how to sort data to produce reports (i.e. alphabetical listings, etc).
	I create new databases related to content area (i.e. world populations, animal data, etc).

	

	I know how to format text and numbers in records or layouts (i.e. boldface, currency, time, etc).
	I design curricular lessons that utilize databases to enhance learning outcomes.
	

	I can describe the educational uses of databases.
	
	

	I can identify lessons that require the manipulation of data.
	
	


Category:  CCTC Program Standard 9: Using Technology in the Classroom
Sub-Category: Standard 9a

Question 1: Management and alignment of technological resources with lesson content.
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	(A) I do not use technological resources in my classroom.
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	(B) I am able to identify how some technological resources are able to help students learn, but I do no often use technology or encourage students to use technology to learn lesson content.
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	(C) When I design lessons I try to include a variety of technological resources: drill and practice, electronic encyclopedias, word processing and publication software, and instructional games. I also may use presentation software to introduce content. My students usually take turns working individually at classroom computers or in the computer lab.
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	(D) I design lessons that require my students to locate and use appropriate technological resources to complete instructional goals. They may include simulations, mindmapping, electronic portfolios, and multimedia with sound and graphics. Students often work in collaborative groups at computer learning stations I have set up either in the classroom or computer lab.


Question 2: Knowledge of student level of technology use and academic accomplishment.
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	(A) I do not know my students' level of technology use and therefore do not align technology use and academic accomplishment.
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	(B) I am aware of my students' level of technology use and their level of academic accomplishment, but only occasionally design lessons that integrate technology.
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	(C) When I design lessons that use technological resources I first determine my students' level of technology use and level of academic accomplishment in the subject area.
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	(D) I regularly design and teach lessons that increase my students' level of technology use as well as their academic accomplishment.


Category:  CCTC Program Standard 9: Using Technology in the Classroom
Sub-Category: Standard 9b
Question 1: Knowledge of research and best practices in technology in education
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	(A) I am unfamiliar with best practices regarding how to effectively use technology in the classroom.
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	(B) I have read some research or best practices information regarding how to effectively use technology in the classroom and know where to go to locate lessons that integrate technology. I am not yet comfortable including technology in my lessons, but use technology occasionally for other purposes.
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	(C) When I locate or create lessons that integrate technological resources, I analyze them according to best practices in technology integration and adapt them when I need to. I prefer to select specific technological resources that all of my students use to complete content-based assignments.
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	(D) Research on engaging students in a collaborative student-centered environment in which they work on authentic tasks drives my use of technology in the classroom and how I organize and present lesson content. I often encourage each of my students to select from a variety of technological resources that s/he would like to use to gather, organize and report information.


Category:  CCTC Program Standard 9: Using Technology in the Classroom 

Sub-Category: Standard 9d
Question 1: Record management with technology. 
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	(A) I do not use an electronic grade book or spreadsheet for managing student records.
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	(B) I use the basic functions of an electronic grade book or spreadsheet to manage student records and report them to the building or district administration because I am required to do so by my school or district.
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	(C) I regularly use an electronic grade book or spreadsheet for managing and reporting student grades, attendance, and assessment records.
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	(D) I use a grade book and/or spreadsheet programs to keep track of student data and regularly report to my students their progress as they learn lesson content. Regular progress reports are essential in my lesson design to motivate student performance. I encourage my students to use appropriate software to manage their own records when appropriate.


Question 2: Communication through technology generated printed media.
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	(A) I never or rarely use word processing and/or publication software and do not use it to prepare materials for my lessons.
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	(B) I use basic features of word processing and/or publication software to prepare necessary materials for my lessons that could include reports, tests and correspondence.

	[image: image48.jpg]



	(C) I am comfortable using most features of word processing, publication and/or presentation software to create presentations, newsletters or basic web pages for students and parents. I may also occasionally create banners and/or posters to communicate lesson content in my classroom.
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	(D) I use word processing, presentation and publication software to create instructional tools that involve my students and parents in the learning process. I also create interactive multimedia environments and web pages that provide students with opportunities to explore lesson content. I encourage my students to use word processing, presentation and publication software to communicate instructional content to peers and parents.


Category:  CCTC Program Standard 9: Using Technology in the Classroom 

Sub-Category: Standard 9e
Question 1: Online collaboration
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	(A) I never or rarely use e-mail or any other online collaborative environment.
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	(B) I know how to use basic features of e-mail to receive, read, and send, reply, forward and save e-mail messages. I am aware of the existence of online collaborative environments like newsgroups, listservs and instant messaging, and occasionally use them in the classroom.
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	(C) I know how to use a variety of e-mail features including how to communicate with a group and how to create and use an address book to communicate with colleagues, students and parents. I can describe the value of online collaborative environments like newsgroups, instant messaging, and key pals in education, and may occasionally use one or more of them in the classroom.
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	(D) I regularly use e-mail to communicate with colleagues, students and parents, depending on school policy. I use a variety of computer-based collaborative environments to support instructional content in the classroom and provide my students with the opportunity to participate in online communication with peers and experts.


Category:  CCTC Program Standard 9: Using Technology in the Classroom 

Sub-Category: Standard 9f
Question 1: Evaluation and selection of technological resources 
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	(A) I know little or nothing about evaluating and selecting appropriate technological resources to be used in the classroom
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	(B) I can describe a variety of technological resources that are said to support student learning of lesson content. I am able to explain why some technologies are more effective in the classroom than others. I occasionally use technological resources in my classroom.
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	(C) I am familiar with recent technological resources (e.g. handhelds, multimedia, Internet resources, computer-assisted instruction, telecommunications, productivity and production tools) and am able to describe how they are effectively and efficiently used in the classroom to support student learning. I often use technological resources available at my school/district to enhance lessons I present to my students.
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	(D) My colleagues view me as an "expert" on the latest technological resources in education and knowledgeable about technologies available for use in our school and district. I regularly use technological resources with my students and have instructed my students how to select appropriate technological resources to complete their instructional goals.


Question 2: Knowledge of school and district educational technological resources policies.
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	(A) I know little or nothing about district policies regarding educational technology hardware and software.
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	(B) I am able to describe my school's/district's policies regarding the use of educational technologies, hardware and software, although I use educational technologies only occasionally.
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	(C) I use educational technology resources in accordance with school/district policies.
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	(D) My students and I regularly follow school/district policy regarding when we use educational technologies, hardware and software, in the classroom.


Question 3: Use of educational technological resources to address student learning needs. 
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	(A) I know little or nothing about how to use educational technologies to support students with different learning styles and special needs.
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	(B) Although I only occasionally include technology use in my lessons, I am able to identify educational technologies, hardware and software resources, to meet diverse learning styles of all my students' and that are useful for my students with learning needs.
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	(C) When I design my lessons I regularly include educational technological resources that will support students with special needs and that will address my students' diverse learning styles.
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	(D) I teach my student to be able to identify educational technological resources that will assist them to meet their special needs and diverse learning styles.


Category:  CCTC Program Standard 9: Using Technology in the Classroom 

Sub-Category: Standard 9g
Question 1: Evaluation and selection educational software.
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	(A) I know little or nothing about evaluating and selecting software that will support my lesson content.
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	(B) I am familiar with software applications in my school/district (drill and practice, instructional games, productivity tools such as banner makers, word processors, electronic reference tools) useful in education and am able to distinguish those that will support my lesson content objectives. However, I only occasionally include computer software applications in my classroom lessons.
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	(C) I am familiar with a variety of software applications (drill and practice, instructional games, productivity tools, electronic reference tools) that align nicely to my curriculum and that meet my students' learning needs. I regularly include the use of software applications in my lessons because they support instructional content and support my students' diverse learning styles.
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	(D) I prepare my students to evaluate and select software applications that best meet their learning styles and support their learning needs. I design lessons that require my students to select from among a variety of software applications those that best support instructional goals. Software applications I prefer my students to use include simulations, mathematical modeling, mindmapping, virtual realities, and multimedia.


Category:  CCTC Program Standard 9: Using Technology in the Classroom 

Sub-Category: Standard 9h
Question 1: Use of electronic research tools and assessment of data gathered.
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	(A) I know little or nothing about electronic research tools and information literacy skills needed to use those tools. I rarely or never gather data from electronic research tools.
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	(B) I am able to identify a variety of electronic research tools useful in the classroom (electronic reference tools, Internet resources, data-bases and spreadsheets, probes) and am able to explain why some data is more reliable than other data. I occasionally include the use of electronic research tools in my lessons.
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	(C) I use a variety of electronic tools to gather information to use in my classroom. I use resources such as CLRN, ERIC and online Encyclopedia Britannica. I am cautious to select only that information that is authentic, reliable, and unbiased. I select the resources for my students to use in their assignments and am very careful regarding which Internet resources I ask them to use.
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	(D) I teach my students how to use a variety of electronic research tools and how to evaluate the authenticity, reliability and bias of data they gather using those tools. I design lessons that require them to identify, select and use appropriate electronic research tools and to assess the quality of the information they gather.


Category:  CCTC Program Standard 9: Using Technology in the Classroom 

Sub-Category: Standard 9i
Question 1: Knowledge of state and federal laws for uses of computer-based technologies 
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	(A) I know little or nothing about state and federal laws regarding use of computer-based technologies.
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	(B) I am familiar and comply with laws as they relate to the use of technological resources in the classroom that include copyright laws and intellectual property rights although I only occasionally use technology in my classroom.
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	(C) I regularly use technology in my classroom in accordance with state and federal laws concerning use of computer-based technologies such as: software piracy, plagiarism, electronic media licensing, and copyright laws.
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	(D) I require my students to select and use computer technologies in accordance with state and federal laws for the use of computer-based technologies.


Question 2: Knowledge of computer and network security and shared resource management. 
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	(A) I know little or nothing about network security and shared resource management.
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	(B) I am familiar with issues concerning network security and shared resource management such as virus scanning, network access, bandwidth storage space and mobile equipment although I only occasionally use technology in my classroom.
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	(C) I regularly use technology in my classroom in accordance with best practices of computer and network security and shared resource management.
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	(D) I require my students to select and use computer technologies in accordance with best practices of computer and network security and shared resource management.


Question 3: Knowledge of Acceptable Use Policies, safety, and health issues.
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	(A) I know little or nothing about my school's/district's Acceptable Use Policies and safety and health issues related to computer use.
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	(B) I am familiar with my school's/district's Acceptable Use Policies and safety and health issues related to computer use that include Internet/Intranet and e-mail use, although I only occasionally use technology in my classroom.
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	(C) I regularly use technology in my classroom in accordance with my school's/district's Acceptable Use Policy and safety and health issues.
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	(D) I require my students to use computer technologies in accordance with my school's/district's Acceptable Use Policies and safety and health issues.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning 
Sub-Category: Standard 16a

Question 1: Communication using a variety of electronic media.
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	(A) I never or seldom use electronic media, such as word processing, publication and presentation software, to prepare classroom lessons.
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	(B) I am able to describe some advantages and disadvantages of using various electronic media such as word processing, publication and presentation software in the classroom. I use word processing to prepare classroom materials and use e-mail to communicate with colleagues. I do not ask my students to use either a word processor or e-mail to complete lesson goals.
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	(C) I have adapted my lessons or created new lessons to include a variety of electronic media. I present lesson content using presentation and/or publications software. I ask my students to complete assignments using word processing or publication and/or presentation software. I may occasionally communicate with parents and students through e-mail or my class web page. I may occasionally use spreadsheet or database graphs to compare data.
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	(D) I design instructional activities that require my students to identify and select electronic media that they believe will best communicate the lesson objective. According to their interests and purposes, they might select to use a single tool, such as a publication software, or a variety of tools that could include charts and graphs, mathematical modeling, mindmapping, and/or multimedia with digitized sound and graphics. Students may also use groupware, listservs and online resources to communicate with experts as they gather data for their projects. Students may keep track of their educational progress and share their products with their peers and parents with electronic portfolios.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning 
Sub-Category: Standard 16b

Question 1: Communication with other professionals.
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	(A) I never or seldom communicate with colleagues and other professionals regarding integrating technology into my lessons. I know very little or nothing about computer-based collaborative tools.
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	(B) I am familiar with computer-based collaborative tools such as newsgroups, listservs, instant messaging and audio/video conferencing. Although I recognize how some of these tools might be useful in the classroom and for collaborating with colleagues and other professionals, I do not feel comfortable yet using them. I do use e-mail to communicate with colleagues.
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	(C) Because professional collaboration is an important for my professional growth in technology and otherwise, I communicate with professionals around the world through newsgroups, listservs, bulletin boards and occasionally audio/video conferencing. I am also beginning to introduce computer-based collaborative tools to my students
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	(D) I have identified valuable resources and am using computer-based collaborative tools in my classroom in order to give my students the opportunity to communicate with experts. I have taught my students how to appropriately use e-mail, and other resources such as newsgroups, listservs, and bulletin boards to gather information to complete projects that support instructional goals.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning 
Sub-Category: Standard 16c

Question 1: Alignment of technology enhanced lessons with curriculum
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	(A) I know little or nothing about how technology can improve student learning and never or seldom use technological resources to support my students' learning of lesson content.
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	(B) I am familiar with how the use of technological resources can, under certain circumstances, improve student learning and am able to describe how technology may be used appropriately and inappropriately in the classroom. Currently, however, I rarely include technological resources in my lesson design.
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	(C) I use a variety of technological resources in my lessons that support my students' learning of lesson content. I design lessons for which I use technological resources like presentation software to present lesson content to students, and I identify technological resources for students to use to learn and report lesson content (e.g. CD-ROMs Internet web sites, and word processing and publication software).

	[image: image97.jpg]



	(D) I prepare my students to identify, evaluate and select technological resources that support their learning needs and lesson goals. I design content-driven lessons in which my students to work in collaborative groups, selecting themselves learning tools that will meet their learning and reporting needs to meet instructional objectives.


Question 2: Use of available technological resources
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	I am unfamiliar with technological resources available in our school or district.
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	I am aware of technological resources available in our school, district and community, but never, or rarely use them.
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	I use a variety of technological resources available to me in my classroom, school, district and community that might include CD-ROM, DVD, electronic encyclopedia, Internet, drill and practice software, tool software, handhelds, digital cameras, etc.
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	My students and I regularly use technological resources available to us in the classroom, school, district, and community that might include mindmapping, simulations, virtual realities and multimedia software and tools as well as CD-ROM and DVD.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning 
Sub-Category: Standard 16d

Question 1: Development of information literacy skills
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	(A) In my classroom students primarily use printed resources that I select from my classroom or school library. Because I have selected only high quality resources, students do not need to evaluate the quality of information gathered from assigned resources. My students do not access electronic information sources.
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	(B) Although my students primarily use print resources such as textbooks, encyclopedias, newspapers, and magazines to gather information, I teach them how to evaluate the quality of the information they find.
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	(C) My students use print, electronic, and online resources I recommend to gather information they need to complete learning goals. They evaluate the quality of the information they gather using criteria I have given them.
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	(D) I expect my students to identify, locate, and select appropriate print, electronic and online information resources and to evaluate the quality of the information they find based on the criteria I have given them.


Question 2: Development of problem-solving skills
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	(A) My students never or seldom practice problem-solving skills in my classroom using technology.
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	(B) Although I seldom use technological resources, I provide my students with some exposure and opportunities to solve real-life problems in a variety of classroom activities involving technology that supports our curriculum content.
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	(C) I have redesigned my lessons to provide my students with opportunities to use a variety of software tools such as spreadsheets and databases to gather and evaluate information to solve problems related to our curriculum content. They no longer have to organize or calculate data, or draw graphs by hand.
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	(D) Using technological resources in my classroom is essential for my students as they work to solve real-life problems. They use technological resources such as probes, video, and databases to gather information. They use tools such as mindmapping and multi-media to organize and report information. Students are unable to adequately complete their learning objectives without using a variety of technology tools and resources.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning Sub-Category: Standard 16e

Question 1: Creation of technology-enhanced learning opportunities
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	(A) I do not currently redesign my lessons to include technological resources.
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	(B) I know where to find examples of technology-enhanced lessons that align to our curriculum content standards and occasionally use them with my students.
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	(C) My lessons incorporate the use of technology tools and resources to cover content required by our curriculum in order to provide students with opportunities to locate, evaluate, select and use information to solve problems and draw conclusions.
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	(D) I design my lessons to provide diverse learning opportunities for my students that engage them in planning strategies, locating, evaluating, selecting and using information to solve problems and draw conclusions. Students select and use a variety of technology tools and resources to complete their learning objectives.


Question 2: Creation of effective learning environments
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	(A) Because I never or rarely use technological resources in my classroom, I am unfamiliar with how my classroom should be set up to most effectively use technology.
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	(B) Although I rarely use technology in my classroom with my students, I am able to describe how set up a classroom to effectively use technology tools and resources to meet learning needs of students.
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	(C) When I use technology tools and resources in my lessons, I know how to select the most appropriate technologies to present lesson content in a manner that addresses students' individual learning styles. For example, I use presentation software with sound and video for my visual learners. I also am able to manage and schedule my students' computer use so that they can complete my technology-based assignments using computers in my classroom or computer lab.
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	(D) Because my students often work in teams on collaborative lessons, they are assigned roles that provide them with diverse opportunities to use a variety of technology tools and resources to complete lesson goals. Students take roles that best fit their learning abilities and styles and that allow them contribute to the final group product. I facilitate student groups as they manage their tasks, roles, and use of resources within their groups.


Question 3: Evaluation of technology use and quality of student products
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	(A) I do not use technology in my classroom, therefore I do not have a plan for evaluating student use of technology and student computer-based products.
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	(B) Even when I use technology in my classroom and curricula, I am unfamiliar with methods for evaluating student use of technology and student computer-based products.
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	(C) I regularly use rubrics and check lists or other methods to evaluate my students' use of technology tools and resources. Using these evaluation tools I am able to assess student's technology skills and the appropriateness of their technology use to complete instructional goals.
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	(D) The scoring guides I use to evaluate my student computer-based products are more complex than simple rubrics and check lists. They are designed to assess students' ability to synthesize information and express new patterns of understanding as well as their knowledge and understanding of lesson content and computer skills.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning 
Sub-Category: Standard 16f

Question 1: Use of data to assess and communicate student learning
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	(A) I never or seldom use computer applications to manipulate and analyze data to assess student learning and to provide feedback to students and their parents.
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	(B) I use computer applications such as grade book programs or spreadsheets to record, calculate and report student learning. I give students and parents feedback on student achievement during regularly required grading periods.
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	(C) I use advanced features of my grade book or spreadsheet program ( for example weighting of assignment values) to record, calculate and report student learning. I prepare assessment reports to share with my students and their parents periodically throughout the school year.
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	(D) I regularly use a variety of computer applications that might include grade books and spreadsheets to provide students and parents with immediate feedback on student progress in my classroom. These tools enable me to assist students setting learning goals and seeing progress made in meeting their goals.


Category: CCTC Program Standard 16: Using Technology to Support Student Learning Sub-Category: Standard 16g

Question 1: Evaluation, monitoring, and adjustment of technology enhanced instruction
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	(A) Because I never or seldom integrate technological resources into my lessons, I do not have a plan for evaluating the use of technological resources with my students.
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	(B) When I design lessons that integrate technology, I do not always include evaluation methods that substantiate the impact of technology on content learning, and therefore I am limited in my ability to adjust my lessons to improve outcomes.
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	(C) When I design lessons that integrate the use of technological resources, I use evaluation tools that will assist me in determining if using technology improved student learning, and to adjust my teaching and lessons accordingly. I know how to select and use evaluation tools that will give me authentic, reliable and unbiased data. I record changes I will make when I re-teach this lesson or similar lessons in the future.
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	(D) Evaluation tools that I prepare to evaluate my technology-enhanced lessons include student input in the effectiveness of the lesson. Student input, as well as my own, is important as I adjust and adapt my technology-enhanced lessons to best meet student learning needs. My students are familiar with how to select appropriate technology tools and resources to complete instructional goals and how to assess the value of resources they use.


Category: Personal Use 

Sub-Category: Personal Use


Question 1: How often do you use the following technology tools for classroom management (pupil recordkeeping, home/school communication, etc.)? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Available, but I never use it
	Not available

	Computers and peripherals (scanner, printers, etc.)
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	Internet
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	Email
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	Hand-held electronic devices (PDAs GPS, heart monitors, etc.)
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Question 2: How often do you use the following technology tools for classroom instruction? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Available, but I never use it
	Not available

	Computers and peripherals (scanner, printers, etc.)
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	Video based presentation devices (VCR/DVD, laser disc player, LCD projector, etc.)
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	Video based creation tools (video camera, digital camera, etc.)
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	Internet
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	Email
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	Hand-held electronic devices (PDAs, GPS, heart monitors, etc.)
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Question 3: How often and in what subjects do you use technology tools for instruction? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Never
	Not applicable

	Reading/ Language Arts
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	Mathematics
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	Science
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	History/Social Science
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	PE/Health
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	Fine Arts
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	Business/

Computer Science
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	Foreign Language
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	Home Economics
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	Industrial Arts
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	Careers
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Question 4: In what ways and to what degree do you use technology tools (computers, video, Internet, and hand-held devices) at your school? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Never

	Create instructional materials
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	Deliver classroom instruction
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	Manage student grades and attendance
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	Communicate with colleagues
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	Communicate with parents or students
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	Gather information for planning lessons
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	Access model lesson plans and best practices
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Question 5: Do you use an electronic student information system, such as SASI, Chancery, Schoolwise, DMG/Maximus, PowerSchool, or a district developed system, to make decisions in lesson design and implementation to improve student academic achievement?
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	Yes
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	No
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	No Access


Question 6: To what degree do you use the following technology tools at your school to support and improve home/school communication? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Never

	Voice Mail
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	School web site with class related information, such as assignments, grades, upcoming events, parental information, etc.
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	Video Conferencing
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	Electronic grading system
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	Online student assessments
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Question 7: Indicate your level of familiarity with the following assistive technologies (AT):

	
	I didn't realize these were assistive technologies
	I am familiar with these AT, but have never used them in my classroom
	I use/have used these AT in my classroom
	I can identify a student's need for varying levels of AT

	Low-level assistive technologies (i.e., pencil grips, raised line paper, word cards, slant board, etc.)
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	Medium-level assistive technologies (i.e., talking calculators, headphones, word prediction software, electronic/talking dictionary, etc.)
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	High-level assistive technologies (i.e. hearing aids, Braille readers/typers, recorded materials, Kurzweill readers, pointing apparatuses, voice recognition software, etc.)
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Category: Student Use
Sub-Category: Student Use
Question 1: Where do your students use technology tools (computers, video, Internet, and hand-held devices) for your classroom assignments? Select all that apply.
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	Library media center
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	Computer Lab
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	Classroom or other instructional areas


Question 2: Of the technology tools to which you have access, how often do your classroom assignments require students to use them? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Available, but I never use it
	No Access

	Computers and peripherals (scanner, printers, etc.)
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	Video based presentation devices (VCR/DVD, laser disc player, LCD projector, etc.)
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	Video based creation tools (video camera, digital camera, etc.)
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	Internet
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	Email
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	Hand-held electronic devices (PDAs, GPS, heart monitors, etc.)
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Question 3: How often do you assign students in your typical class, work that involves using technology (computers, video, Internet, and hand-held devices)? Select all that apply.

	
	Daily
	2-4 days a week
	Between once a week and monthly
	Less than monthly
	Never

	Word processing
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	Reinforcement and practice
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	Research, using the Internet and/or CD-ROMs
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	Creating reports or projects
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	Demonstrations or simulations
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	Correspondence with experts, authors, students from other schools, etc., via email or Internet
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	Solving problems or analyzing data
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	Graphically presenting information
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Category: Staff Development Needs
Sub-Category: Staff Development Needs
Question 1: How many hours of formal professional development (online classess, workshops, coaching, technology conferences, etc.) in the use of computers and the Internet did you participate in during the last 3 years?
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	0 hours

	[image: image411.jpg]



	1 - 8 hours
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	9 - 20 hours
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	21 - 40 hours
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	More than 40 hours


Question 2: Indicate your needs and preferences regarding technology training at your school. Select all that apply.

I need opportunities to participate in educational technology staff development focused on:
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	Basic computer/technology skills.
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	Integrating technology into the curriculum.


Question 3: Indicate your needs and preferences regarding technology training at your school. Select all that apply.

The training format I prefer is:
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	One-on-one informal technology training.
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	Small group technology training.
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	Online web-based technology training.


Question 4: Indicate your needs and preferences regarding technology training at your school. Select all that apply.

I prefer technology training to be offered:
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	During the school day.
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	After school.

	[image: image422.jpg]



	In the evening.
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	On the weekend.

	[image: image424.jpg]



	During the summer/off track.


Category: Technical Support

Sub-Category: Technical Support
Question1: Indicate your experience regarding technical support (hardware, software, network/Internet problems - not training). Select the one that best fits your experience.

	
	2 hours or less
	More than 2 hours, but by the end of the day
	Within 2-5 work days
	More than a week, but less than a month
	A month or more

	When I report a technical problem (hardware, software, network/Internet problems) the typical response time is:
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